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(i) Casual leave applied for may be
granted.
(i) Please put up the file along with
previous communication.

(i) 1 shall be ever grateful to you for
your kind consideration.

(iv) The file may be closed' with
comments.

(v The unintentional delay in
responding the matter is regretted.

(vi) It is for general information that
the farewell meeting of our Deputy
Manager will be held at 3:00 p.m.
today.
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(vii) The matter needs no explanation.
(viii) Yours sincerely.
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